CALIFORNIA DEPARTMENT OF CORRECTIONS & REHABILITATION OCTOBER 14, 2008
OFFICE OF TRAINING AND PROFESSIONAL DEVELOPMENT

EFFECTIVE PRESENTATION SKILLS

Effective Presentation Skills is an 8-hour class designed to help CDCR employees develop and sharpen
the skills they need to conduct highly effective presentations and trainings. Participants will learn
techniques for researching and writing a presentation, projecting confidence, optimizing voice and
speech, designing PowerPoints, and managing a classroom. This course is designed for beginning-level
presenters and is hot recommended for employees who have already taken Training-For-Trainers.

Dates

October 20, 2008 November 24, 2008

November 14, 2008 December 5, 2008

Class is located at OTPD HQs, 1515 S Street, Room 108 N, Sacramento.
Class hours are from 8:00 — 4:30 with a half hour lunch.

For enrollment information, please call (916) 324-0155
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